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	Project title
	Improving the reaction time for the prevention and elimination of floods within the cross-border area (Vaslui County, Romania;  Chisinau, Hancesti, Criuleni, Dubasari, Anenii Noi, Straseni Districts, Republic of Moldova)

	Organisation 
	Exceptional Situations Department of Chisinau General Inspectorate for Emergency Situations


Job description

	Job Name
	Accountant

	Job Level
	Administrative

	Main purpose 


	Recording of the primary documentation

	Specific conditions for the job 


	Trips to partner from Vaslui County, Romania

Part-time employment

	Studies required for the job


	Bachelor degree in Economics, Finance, Accounting or related fields

	Training 


	N/A

	Computer skills


	Knowledge of MS Office (Excel, Word, Power Point)

	Languages 

	Good command of Romanian (writing, speaking, reading). English is preferred. 

	Working experience     

	- Minimum a 2 years overall experience after their studies 
- Accounting procedures of public institutions

	Skills required 


	- Knowledge of legislation on public finances 
- Knowledge of the days of tax legislation and tax procedures

	Specific requirements 


	- Knowledge on financial statements - budgets, financial reporting, financial analysis  

	Responsibilities


	- Recording of primary documentations: drawing up payment orders; collection and record of invoices within the project; presentation of reports to the State Tax Service according to the legislation of the Republic of Moldova etc.
- Participation in the tender selection; 
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