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CONCURS PENTRU ANGAJAREA PERSONALULUI PENTRU GESTIONAREA ȘI IMPLEMENTAREA PROIECTULUI 
„Îmbunătățirea timpului de reacție pentru prevenirea și lichidarea consecințelor inundațiilor în zona transfrontalieră (județul Vaslui, România; Chișinău, raioanele Hâncești, Criuleni, Dubăsari, Anenii Noi, Strășeni, Republica Moldova)”, nr. 2SOFT/4.2/149, finanțat de Uniunea Europeană prin intermediul Programului Operațional Comun România – Republica Moldova 2014-2020

Direcția Situații Excepționale mun. Chișinău a Inspectoratului General pentru Situații de Urgență (DSE mun. Chișinău) în parteneriat cu Inspectoratul pentru Situații de Urgență „Podul Înalt” al Județului Vaslui implementează proiectul „Îmbunătățirea timpului de reacție pentru prevenirea și lichidarea consecințelor inundațiilor în zona transfrontalieră (județul Vaslui, România; Chișinău, raioanele Hâncești, Criuleni, Dubăsari, Anenii Noi, Strășeni, Republica Moldova)”, număr de înregistrare 2SOFT/4.2/149. Proiectul este finanțat de Uniunea Europeană prin intermediul Programului Operațional Comun România – Republica Moldova 2014-2020.

Scurtă descriere a proiectului:
Obiectivul general al proiectului: asigurarea siguranței și securității cetățenilor din regiunea transfrontalieră a României (județul Vaslui) și a Republicii Moldova (raioanele Hâncești, Criuleni, Anenii Noi, Dubăsari) prin abordarea provocărilor comune, implementarea activitățile comune pentru prevenirea dezastrelor naturale, precum și acțiuni comune în timpul situațiilor de urgență.
Proiectul propune soluții pentru îmbunătățirea nivelului de reacție al Serviciilor pentru Situații de Urgență la nivel transfrontalier între România (județul Vaslui) și Republica Moldova (Hâncești, Criuleni, Anenii Noi, Dubăsari), precum și acțiuni concrete pentru prevenirea dezastrelor naturale. De asemenea, proiectul va contribui la îmbunătățirea capacității de intervenție, reacționarea promptă în situații de inundații pentru populația din județul Vaslui (România) și Hâncești, Criuleni, Anenii Noi, Districtele Dubăsari (Republica Moldova); îmbunătățirea pregătirii și răspunsului la situații de urgență printr-un sistem bine stabilit de monitorizare și atenuare a consecințelor în caz de catastrofe, în conformitate cu standardele și procedurile UE.
Obiectivul specific 1: Consolidarea capacității personalului din Inspectoratele pentru Situații de Urgență din Vaslui (ISU Vaslui) și Chișinău cu secțiile din subordine (Dubăsari, Criuleni, Anenii Noi, Strășeni și personalul Direcției pentru Situații de Urgență Hâncești).
Partenerii proiectului vor implementa acțiuni comune care vor contribui la consolidarea capacităților grupurilor țintă. Drept rezultat, se vor crea condiții favorabile pentru prevenirea dezastrelor naturale, precum și asigurarea acțiunilor comune în timpul situațiilor de urgență.
Obiectivul specific 2: Creșterea nivelului de conștientizare a populației, în special a locuitorilor din zonele cu pericol de inundații din județul Vaslui (România) și raioanele Dubăsari, Criuleni, Anenii Noi, Strășeni (Republica Moldova).
În acest sens, DSE mun. Chișinău anunță concurs pentru angajarea personalului pentru perioadă determinată (mai 2020 – mai 2021), în cadrul proiectului „Îmbunătățirea timpului de reacție pentru prevenirea și lichidarea consecințelor inundațiilor în zona transfrontalieră (județul Vaslui, România; Chișinău, raioanele Hâncești, Criuleni, Dubăsari, Anenii Noi, Strășeni, Republica Moldova)”, număr de înregistrare 2SOFT/4.2/149, după cum urmează:
· Manager de proiect
· Manager financiar
· Coordonator de țară și lider de echipă
· Specialist în achiziții
· Expert în elaborarea protocolului / planului comun de cooperare regională pentru prevenirea și intervenția inundațiilor
· Expert în elaborarea hărților comune de hazard și de risc la inundații
· Ofițer de comunicare
· Contabil de proiect

Termenii de referință (fișa postului) privind calificările, abilitățile și experiența minimă necesară pentru fiecare poziție pot vizualizați mai jos.
 
Dosarele candidaților la concurs trebuie să conțină CV-ul (în română sau engleză) cu indicarea experienței relevante pentru poziția/ pozițiile aplicate.

Un candidat poate aplica pentru una sau mai multe poziții, însă va fi angajat doar pentru o singură funcție.

Procedura de aplicare:
· Termenul limită de depunere a dosarului pentru poziția de: Manager de proiect, Manager financiar, Ofițer de comunicare și Contabil de proiect este 11 iunie 2020, ora 18.00. 
· Termenul limită de depunere a dosarului pentru poziția de: Coordonator pe țară și lider de echipă; Specialist în achiziții; Expert în elaborarea protocolului / planului comun de cooperare regională pentru prevenirea și intervenția inundațiilor; Expert în elaborarea hărților comune de hazard și de risc la inundații este 26 iunie 2020, ora 14.00.

Dosarul (CV cu indicarea experienței relevante) poate fi depus în plic sigilat, la sediul DSE mun. Chișinău, or. Chișinău, str. Iacob Hâncu 3, MD-2005 (cu Titlu: Angajare „Proiect transfrontalier” cu indicarea poziției pentru care se aplică) sau transmis la următoarea adresă de email: proiect.transfrontalier.ro.md@gmail.com  până pe data de 11 iunie 2020, ora 18.00 (pentru poziția de Manager de proiect, Manager financiar, Ofițer de comunicare și Contabil de proiect) sau până la  26 iunie 2020, ora 14.00 (pentru poziția de Coordonator de țară și lider de echipă; Specialist în achiziții; Expert în elaborarea protocolului / planului comun de cooperare regională pentru prevenirea și intervenția inundațiilor; Expert în elaborarea hărților comune de hazard și de risc la inundații).

Persoană de contact:
Liviu Merzîncu
Telefon: 060532500

Direcția Situații Excepționale mun. Chișinău a Inspectoratului General pentru Situații de Urgență
Str. Iacob Hâncu 3
Chișinău, MD-2005
Republica Moldova


Job description „Project Manager”
	Job Name
	Project Manager

	Job Level
	Administrative

	Main purpose 

	To ensure smooth coordinator and sound management of all activities carried out within the project, envisaged to be implemented along with Vaslui County

	Specific conditions for the job 

	Frequent trips to partner from Vaslui County, Romania
Part-time employment

	Studies required for the job

	University postgraduate degree in management, public administration, Economics or related fields

	Training 

	Trainings in the area specific to the job activity – project management, strategic planning
Experience with EU procurement procedures and grants,
including project selection criteria, monitoring indicators;
Training on Project Management, Implementation, Reporting
for Grant Beneficiaries and Partners TC Programme MD-UA; EU financed-projects

	Computer skills

	Advanced knowledge of office software packages (MS Word, Excel, etc.)
Advance internet users
Knowledge of project management tools (WBS, CPM, Gantt
Chart, SWOT analysis) will constitute an advantage

	Languages 

	Excellent command of English and Romanian (writing, speaking, reading)

	Working experience     

	Minimum 4 years of progressively responsible experience in
project coordination/ management position;
Experience in at least on cross-border project; 
Working knowledge of the Project Cycle Management Methodology;
Previous experience in managing and implementing projects;

	Skills required 

	Excellent communication, inter-personal and networking skills;
Strong writing, analytical thinking, and presentational skills;
Strong organizational skills;
Cultural, gender, religion, race, nationality and age sensitivity
and adaptability;
Good team working skills;
Good ability to adapt to multicultural environments;
Knowledge of the laws and legislation of Moldova.

	Specific requirements 

	- Knowledge of the aspects of a program of the EU funding implementation;
- Knowledge of working with foreign correspondence and electronic correspondence.

	Responsibilities

	- Coordination and monitoring of the project activities; 
- Developing detailed plan of activities;
 - Making decisions with financial manager about the funds allocation; 
- Reporting the contracting authority the way the project goals are achieved ; 
- Assigning responsibilities to the subordinates and colleagues; 
- Performs the activities of promoting and disseminating information on the project; 
- Supervise the competitions for public procurement;
- Subcontracting firms that will provide services, such as meals,  accommodation, printing and editing documentary material; 
- Supervising the activities of the subordinated persons; 
- Keeping in touch with the media and official communications that will present the progress and status of the project (using the "visual identity of the EU guide”).




































Job description „Financial Manager”
	Job Name
	Financial Manager

	Job Level
	Executive

	Main purpose 

	Recording and monitoring of the financial resources to the project
Working with budget planning and cash flow

	Specific conditions for the job 

	Trips to partner from Vaslui County, Romania
Part-time employment

	Studies required for the job

	Bachelor degree in Economics, Finance, Accounting or related fields

	Training 

	Training Courses related to financial management;
Experience with EU procurement procedures and grants,
including project selection criteria &amp; monitoring indicators.

	Computer skills

	Knowledge of MS Office (Excel, Word, Power Point)

	Languages 

	Good command of English and Romanian (writing, speaking, reading)

	Working experience     

	- Minimum a 7 years overall experience after their studies 
- Minimum a 5 years experience in similar positions 
- Previous experience in financial management of projects, including in a cross-border project and EU financed projects

	Skills required 

	- Knowledge of legislation on public finances 
- Knowledge of the days of tax legislation and tax procedures

	Specific requirements 

	- Knowledge on financial statements - budgets, financial reporting, financial analysis  
- Knowledge of aspects of cross-border cooperation programs
and other EU programs

	Responsibilities

	- Tracking the allocation of project resources; 
- Decision-making with the project manager for allocating funds; 
- Participation in budgeting and ongoing project plans; 
- Participation in the tender selection; 
- Accounting records maintenance; 
- Makes progress reports and participate in developing the final report.










Job description „Communication officer”
	Job Name
	Communication officer

	Job Level
	Executive

	Main purpose 

	The Communication officer ensures and promotes effective internal and external communication and visibility to improve dissemination and use of project results and highlight the project’s contribution to the field of emergency situations and cross-border cooperation.

	Specific conditions for the job 

	The job’s location is in Chisinau, with periodic travel to Vaslui County (Romania) and Criuleni, Anenii Noi, Dubasari, Straseni, Hancesti districst (Moldova).
The transportation costs related to the implementation of projects events outside Chisinau will be covered by the project.
Part-time employment

	Studies required for the job

	Bachelor’s Degree in Public Relations, Communications, Journalism, or a related field (International relations, Public policy etc.)

	Training 

	Training participation and skills in social media content management; data visualization; digital media; written communication; media relations and outreach; other related training in the field

	Computer skills

	· Proficiency in MS Office
· Hands-on experience with web content management tools, like WordPress
· Experience of presentation and graphic tools, as InDesign, Photoshop, Prezi and PowerPoint
· Experience with awareness campaigns on social media
· Knowledge of SEO and Google Analytics

	Languages 

	•	Proficient command of Romanian
•	Excellent command of writing English

	Working experience     

	At least 3 years of professional experience in communications, public relations, journalism, marketing and/or related field
•	Experience of working with media in Moldova
•	Experience in developing communication strategies with an eye toward results-based management
•	Experience in developing communication products in various formats (public announces, invitations, press releases/news, website content, success storie etc.) targeting a variety of audience
•	Experience or organising public and media events
•	Experience in organising and delivering workshops, seminars, training programmes and conferences 
•	Au-fait with development of social media content

	Skills required 

	
· Excellent planning and organisational skills
· Computer literacy
· Excellent verbal and written communication skills
· Good presentation skills
· Working knowledge of photo and video-editing software is an asset
· Strong interpersonal skills to coordinate and conduct communications activities.
· Ability to work with international parteners and Moldovan institutions (both public and private)


	Specific requirements 

	
· Experience of working with international, including EU projects
· Knowledge of requirements and guidelines of communication and visibiliy tools for EU funded actions
· Ability to work with people from different countries and understand cultural diversities.

	Responsibilities

	- Ensures that the provisions of the programme’s Communication and Visibility Manual are complied with;
- Ensures a proper planning and budgeting of the communication and visibility activities at each stage of the project implementation;
- Contributes to the development of project promotion campaigns, to the drafting of press releases and publicity materials;
- Collaborates with the public relations officer / spokesperson of the institution for a proper media management related to the project;
- Forwards to the Project Manager for approval the draft version of any visibility material budgeted under the project;
- Receives the correspondence and distributes it to the members of the project team;
- Ensures proper recording of project implementation documents;
Drafts the minutes of common meetings, if present;
Drafts internal reports and correspondence for the participation of the project team to project activities;
Attends different meetings, events related to the project.













Job description „Accountant”
	Job Name
	Accountant

	Job Level
	Administrative

	Main purpose 

	Recording of the primary documentation

	Specific conditions for the job 

	Trips to partner from Vaslui County, Romania
Part-time employment

	Studies required for the job

	Bachelor degree in Economics, Finance, Accounting or related fields

	Training 

	N/A

	Computer skills

	Knowledge of MS Office (Excel, Word, Power Point)

	Languages 

	Good command of Romanian (writing, speaking, reading). English is preferred. 

	Working experience     

	- Minimum a 2 years overall experience after their studies 
- Accounting procedures of public institutions

	Skills required 

	- Knowledge of legislation on public finances 
- Knowledge of the days of tax legislation and tax procedures

	Specific requirements 

	- Knowledge on financial statements - budgets, financial reporting, financial analysis  

	Responsibilities

	- Recording of primary documentations: drawing up payment orders; collection and record of invoices within the project; presentation of reports to the State Tax Service according to the legislation of the Republic of Moldova etc.
- Participation in the tender selection; 












Job description „Country Project Coodinator and Team Leader”
	Job Name
	Country Project Coodinator and Team Leader

	Job Level
	Executive

	Main purpose 

	To ensure smooth coordinator of activities to be carried out by DSE Chisinau

	Specific conditions for the job 

	Frequent trips to partner from Vaslui County, Romania
Part-time employment

	Studies required for the job

	University postgraduate degree in Economics, Accounting, Law, Public Administration or related fields

	Training 

	Trainings in the area specific to the job activity 

	Computer skills

	Advanced knowledge of office software packages (MS Word, Excel, etc.)
Advance internet users

	Languages 

	Excellent command of Romanian (writing, speaking, reading)

	Working experience     

	Minimum 10 years of progressively responsible experience in
management position;
Experience in coordination of team composed of at least 420 people


	Skills required 

	Excellent communication, inter-personal and networking skills;
Strong writing, analytical thinking, and presentational skills;
Strong organizational skills;
Good team working skills;
Good ability to adapt to multicultural environments;
Knowledge of the laws and legislation of Moldova.

	Specific requirements 

	- Knowledge of the aspects of a program of the EU funding implementation;
- Knowledge of the emergency situation field

	Responsibilities

	- Coordination of project activities assigned to DSE Chisinau;
- Coordination the activities of the experts;
- Review and provide feedback for the curricula of the capacity building; of the joint action plan, of the joint map;
- advise upon the types of equipment to be purchased;
- participate at the meetings with project manager and ISU Vaslui project partner
- Supervise the competitions for public procurement;










Job description Procurement Specialist
	Job Name
	Procurement Specialist

	Job Level
	Executive

	Main purpose 

	Organizing tender procedures

	Specific conditions for the job 

	Part-time employment;
Discussions with procurement specialist from ISU Vaslui

	Studies required for the job

	University Degree

	Training 

	Training Courses related to the assigned position

	Computer skills

	Knowledge of MS Office (Excel, Word, Power Point) 

	Languages 

	Advanced knowledge of English and Romanian (writing, reading, speaking)

	Working experience     

	- 3 years experience in similar positions 
- Previous experience in projects implementation is an advantage

	Skills required 

	- The capacity of planning and organizing activities; 
- Communication skills; 
- Creativity, responsibility, flexibility; 
- Deductive and inductive reasoning;
- capacity to organize procurement procedures, evaluation of offers etc.
- Knowledge of the laws and legislation of Moldova;
- Ability to work without supervision during performance of obligations

	Specific requirements 

	· -Knowledge of the aspects of the Joint Operational Programme Romania- Republic of Moldova and other programs of the EU funding implementation
· Advanced knowledge in applying PRAG procedures
· Knowledge of national public procurement procedure
· Knowledge of working with foreign correspondence and electronic correspondence.

	Responsibilities

	· To develop detailed schedule of procurements 
· Interact with suppliers to resolve transactional issues, tracking info, etc.
· Responsible for appropriate supplier selection/bidding processes for selected purchase requests, and supplier and contract pricing validation for all purchase requests
· Responsible for activity to improve procurement processes.
· Responsible for supplier communication to resolve transactional issues;
· Drafting of the awarding documentation;
· Draft the minutes related to procurement procedures.




Job description „Expert for developing the joint protocol/ plan on regional cooperation on flood prevention and intervention”
	Job Name
	Expert for developing the joint protocol/ plan on regional cooperation on flood prevention and intervention

	Job Level
	Executive

	Main purpose 

	To develop the joint action plan “Joint action plan for ensuring the response in case of emergency situations / disaster / exceptional situations and for flood prevention”

	Specific conditions for the job 

	Frequent trips to Hancesti, Criuleni, Dubasari, Anenii Noi, Straseni (Republic of Moldova) and to partner from Vaslui County, Romania
Part-time employment

	Studies required for the job

	Technical university studies

	Training 

	Attending training courses, seminars, workshops in emergency situation related fields.

	Computer skills

	Knowledge of MS Office (Excel, Word, Power Point) +

	Languages 

	Advanced knowledge of English and Romanian (writing, reading, speaking)+

	Working experience     

	More than 2 years’ experience in developing strategies for joint work plans 
Developing cross-border strategies/ action plans will constitute an advantage

	Skills required 

	Excellent communication, inter-personal and networking skills;
Strong writing, analytical thinking, and presentational skills;
Strong organizational skills;
Good team working skills;
Good ability to adapt to multicultural environments;
Knowledge of the laws and legislation of Moldova;
Ability to work without supervision during performance of obligations

	Specific requirements 

	· Driving license category “B”
· At least 5 years of driving experience
· Experience in developing documents (development plans, regulations) in the field of emergency situations
· Knowledge of the project implementation area

	Responsibilities

	Collection of information necessary for the joint action plan:
· in-depth interviews
· relevant desk research
· analysis of information
· land observation

Developing the draft and final version of the joint action plan



Job description „Expert for elaboration of the joint hazard and flood risk maps”
	Job Name
	Expert for elaboration of the joint hazard and flood risk maps

	Job Level
	Executive

	Main purpose 

	To collect information for the joint map “Hazard and floods risk map”

	Specific conditions for the job 

	Frequent trips to Hancesti, Criuleni, Dubasari, Anenii Noi, Straseni (Republic of Moldova) and to partner from Vaslui County, Romania
Part-time employment

	Studies required for the job

	Technical university studies

	Training 

	Attending training courses, seminars, workshops in emergency situation related fields.

	Computer skills

	Knowledge of MS Office (Excel, Word, Power Point) +

	Languages 

	Advanced knowledge of English and Romanian (writing, reading, speaking)+

	Working experience     

	More than 2 years’ experience in collecting information;
At least a 2 years’ experience in working with maps and collecting data;
Developing of maps will constitute an advantage.

	Skills required 

	Excellent communication, inter-personal and networking skills;
Strong writing, analytical thinking, and presentational skills;
Strong organizational skills;
Good team working skills;
Good ability to adapt to multicultural environments;
Knowledge of the laws and legislation of Moldova;
Ability to work without supervision during performance of obligations

	Specific requirements 

	· Driving license category “B”
· At least 5 years of driving experience
· Experience in developing documents (development plans, regulations, maps) in the field of emergency situations
· Knowledge of the project implementation area

	Responsibilities

	Collection of information necessary for the joint hazard map:
· in-depth interviews
· relevant desk research
· analysis of information
· land observation

Developing the draft and final version of the joint hazard and risk floods map
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